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Assistant Instructor Funding Renewal Policy for Rhetoric and 
Composition PhD program 


At the end of each academic year, and as necessary, assistant instructors’ academic and 
professional performance will be evaluated by the directors of the University Writing Center, the 
Rhetoric and Writing Studies Program, and the First-Year Composition Program. The results of 
this evaluation will determine renewal for the next semester or year.  


Satisfactory Progress: If a student is making satisfactory progress both academically and with 
their AI responsibilities, the student is renewed.  


Unsatisfactory Progress: If a student is not making satisfactory progress in either or both 
categories (academic and AI responsibilities), the student’s funding may not be renewed.  The 
following conditions are applicable: 


• Probation for one semester. The student will be funded during this probationary period. 
The student will receive mentoring to get back on track. 


• Suspension for one semester. The student may enroll in courses, but funding will not be 
provided for the semester.  Funding may be revoked mid-semester when necessary.  


• Suspension for one year. The student may enroll in courses, but funding will not be 
provided for the year.  The student may re-apply for funding and will be considered 
among the new pool of applicants.   


• Termination.  The student may enroll in courses but no funding will be available. Re-
application is not permitted. 


• Dismissal from PhD program.  The student may not enroll in further coursework at 
UTEP. 


Considerations for probation, suspension, or termination include the following:  


• Not participating in expected responsibilities such as tutoring, norming, observations, etc. 
• Teaching evaluation of 3 or below on the University SAQs 
• Consistently poor evaluations on the English Department’s Form B evaluation 
• Several and/or serious issues expressed by students on FYC concern forms   
• Not showing up for class and/or not having students complete work online  
• Attitudinal insubordination  
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• Academic performance that places the student on probation (GPA less than 3.0; too many 
incompletes; etc)  


Process 


Students will be notified in writing about their standing. In probation, suspension, or termination 
cases, the student may be asked to confer with the directors of the programs. The chair of the 
department will also be involved in suspension and termination cases. Failure to respond to a 
meeting request will result in automatic suspension.  


Although most cases will begin in the probationary stage, the directors reserve the right to move 
straight to suspension or termination when the circumstance warrants it.  


Being placed on probation means that you are eligible to receive your AI funding. However, if 
certain criteria are not met by the dates specified by the relevant directors, you will risk losing 
that funding. Failure to meet with the directors on the date and time specified will move you into 
suspension where you will not be eligible for the AI funding.  


Being placed on suspension means that you are not currently eligible to receive your AI funding. 
However, if certain criteria are met, you may be able to re-apply for that funding the following 
semester. Failure to meet with the directors on the date and time specified will move you into 
termination where you are no longer eligible to enroll in PhD level coursework in RWS at 
UTEP.   


Being terminated means that you are no longer eligible for AI funding or enrollment in PhD 
level coursework in RWS at UTEP.  


  


 












Name: Student ID#:


Research Topic/Title:


Thesis/Dissertation/Research Project Committee 
                                                        


Chair:


Member:


Member:


Student:


Signature Date


Department: Degree & Major:


Member:


Member:


Graduate Advisor:


College Dean:


IRB: Does your research involve human subjects?


If you answered yes, make sure you obtain IRB (Institutional Review Board)approval from the Office of Research and Sponsored 
Projects.  You cannot conduct research using human subjects without IRB approval.  


 UTEP IRB policies are found on the following web site: http://research.utep.edu/irb 


 Email:


Graduate School:


Approval to  
Conduct Research   


Form 2 
  


Submit to the Graduate School prior to conducting the proposal defense.


The Graduate School 
Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue,  El Paso, Texas  79968 
(915) 747-5491   Fax (915) 747-5788 
http://www.utep.edu/graduate 
 


We, the undersigned affirm that the student whose name is stated above has presented an acceptable research topic and has 
obtained all required approvals to conduct research including IRB approval. We also assert that the student has the academic and 
professional background to conduct research.  


Co-Chair:


Approvals must be obtained prior to conducting any type of research as part of the thesis, dissertation or research project  
AND prior to conducting the proposal defense. 


Name


College:


Name Signature Date


Rev  Form 1 on file


Form_ 2_ Feb12revised





Thesis/Dissertation/Research Project Committee

                                                        

Signature

Date

If you answered yes, make sure you obtain IRB (Institutional Review Board)approval from the Office of Research and Sponsored Projects.  You cannot conduct research using human subjects without IRB approval. 

 UTEP IRB policies are found on the following web site: http://research.utep.edu/irb 

Approval to 

Conduct Research  

Form 2

 

Submit to the Graduate School prior to conducting the proposal defense.

The Graduate School

Academic Services Building, Room 223

The University of Texas at El Paso

500 W. University Avenue,  El Paso, Texas  79968

(915) 747-5491   Fax (915) 747-5788

http://www.utep.edu/graduate

 

We, the undersigned affirm that the student whose name is stated above has presented an acceptable research topic and has obtained all required approvals to conduct research including IRB approval. We also assert that the student has the academic and professional background to conduct research.  

Approvals must be obtained prior to conducting any type of research as part of the thesis, dissertation or research project 

AND prior to conducting the proposal defense. 

Name

Name

Signature

Date
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Beyond Campus – Places to Go and Things to Know 
 
Websites 
El Paso Tourist Info  http://www.planetware.com/tourist-attractions-/el-paso-us-tx-elp.htm  
City of El Paso website http://home.elpasotexas.gov  


http://visitelpaso.com  
City-data webpage for El Paso http://www.city-data.com/city/El-Paso-Texas.html  


Google map, El Paso  https://maps.google.com/maps?hl=en  
El Paso Museum of Art  http://www.elpasoartmuseum.org  


Spanish Missions – El Paso Mission Trail http://elpasomissiontrail.com  
Las Cruces Convention & Visitors’ Bureau http://www.staysunny.org/ThingsToDo  


Texas Highways Magazine  http://www.texashighways.com  
New Mexico Magazine  http://nmmagazine.com  


Silver City (NM) article from NYTimes in 08  
http://travel.nytimes.com/2006/01/13/travel/escapes/13hour.html?pagewanted=all  


Gila Cliff Dwellings National Monument; includes Gila Wilderness links http://www.nps.gov/gicl/index.htm  
Elephant Butte Lake http://www.emnrd.state.nm.us/prd/elephant.htm  


Ruidoso, NM Website http://www.ruidoso.net  
Hueco Tanks http://www.tpwd.state.tx.us/state-parks/hueco-tanks   


White Sands National Monument http://www.nps.gov/whsa/index.htm  


 
Youtube videos 
 
Explore Historic Mesilla  http://www.youtube.com/watch?v=93fGzSZzhXE&feature=related  
Backpacking the Mogollon Mtns, Gila Wilderness  http://www.youtube.com/watch?v=OkQzAHeF-X4  


Cloudcroft Waterfall  http://www.youtube.com/watch?v=NvBCXaxxz4s  
The Catwalk  http://www.youtube.com/watch?v=MmLOcsBglRA&feature=related  


Hueco Tanks  http://www.youtube.com/watch?v=huDs6gGOVZY  
Gila Cliff Dwellings http://www.youtube.com/watch?v=UBBYwXaAfj0  


El Paso Tribute – kind of funky little video http://www.youtube.com/watch?v=4gUhs3dNFBs    
Local flavor David Romo intro to El Paso/Juarez in the Mexican Revolution  


http://www.youtube.com/watch?v=uC7LSwitEvo&feature=related  
Más local flavor – Gunfighters with Leon Metz 
http://www.youtube.com/watch?v=GuETATnHYsQ&feature=related   
 


 








Completion/Defense  
Form 


Form 5 
  


Submit to the Graduate School for Verification of Degree Completion


Thesis/Dissertation/Non-Thesis Project Supervising Committee


This is to certify that


Department


Verified by (Name & Title)


Title of  Thesis, 
Dissertation, 
Non-Thesis Project, etc.


College


The Graduate School 
Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue  El Paso, Texas  79968 
(915) 747-5491   Fax (915) 747-5788 
http://www.utep.edu/graduate 
 


qualified for graduation based on successful completion of  


Name of Chair/Co-Chair Signature


Name of Committee Members Signature


Form 5_CmpltnDfnse_June12


Graduate Advisor Signature                               Date College Dean Signature                                   Date


Student ID


 Date


If needed, supplementary requirements such as publications or conference presentations as described 
below, have also been successfully completed. A memo is attached listing pending requirements not included 
below. 


Supplementary Requirements


Degree Major





Olga J Rodriguez

D:20070516130856- 06'00'

D:20070516130908- 06'00'

Completion/Defense 

Form

Form 5

 

Submit to the Graduate School for Verification of Degree Completion

Thesis/Dissertation/Non-Thesis Project Supervising Committee

The Graduate School

Academic Services Building, Room 223

The University of Texas at El Paso

500 W. University Avenue  El Paso, Texas  79968

(915) 747-5491   Fax (915) 747-5788

http://www.utep.edu/graduate

 

Name of Chair/Co-Chair 

Signature

Name of Committee Members

Signature

Form 5_CmpltnDfnse_June12

Graduate Advisor Signature                               Date

College Dean Signature                                   Date

If needed, supplementary requirements such as publications or conference presentations as described below, have also been successfully completed. A memo is attached listing pending requirements not included below. 
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Tuition and Mandatory Fees – Fall 2012: Graduate 


All Other Colleges 


“Pursuant to state law, The University of Texas System Board of Regents (the Board) is authorized to set 


tuition.  The Board will consider proposed tuition and fee increases at its May 2012 meeting.  The rates 


in  these  2012  –  2013  tuition  tables  are  based  on  the  tuition  proposal  submitted  by UT  Austin  and 


represent the maximum tuition that could be charged.  The tuition rates for the 2012 – 2013 academic 


year will be finalized after the Board’s May action.   Your estimated tuition bill will be available at that 


time.   Your actual  tuition bill will be distributed  in  July 2012.   Your registration will not be completed 


until your tuition bill has been paid. “ 


Hours  Resident  Non Resident 
   
1  $411.30 $787.30 
2  $696.20 $1,423.20 
3  $981.10 $2,059.10 
4  $1,266.00 $2,695.00 
5  $1,550.90 $3,330.90 
6  $1,835.80 $3,966.80 
7  $2,120.70 $4,602.70 
8  $2,405.60 $5,238.60 
9  $2,690.50 $5,874.50 
10  $2,975.40 $6,510.40 
11  $3,260.30 $7,146.30 
12  $3,545.20 $7,782.20 
13  $3,815.10 $8,403.10 
14  $4,085.00 $9,024.00 
15  $4,354.90 $9,644.90 
16  $4,607.55 $10,248.55 
17  $4,860.20 $10,852.20 
18  $5,112.85 $11,455.85 
19  $5,365.50 $12,059.50 
20  $5,618.15 $12,663.15 
21  $5,870.80 $13,266.80 


 


This table of Tuition and Mandatory Fees does not include incidental fees, course related fees, individual 


major fees, and program fees. It is recommended that you contact your program coordinator for further 


disclosure of additional fees, or you can also refer to the current University Catalog. 


   







The following must be added if you are a new student: 


Student General Property Deposit  $10.00 per student (one time deposit) 


Student ID Fee  $6.00 one time issuance fee 


Student ID Replacement Fee  $20.00 


New Entering Undergraduate Resident Student  $180.00 per student 


New Entering Undergraduate International Student  $200.00 per student 


New Entering Undergraduate Transfer Student  $150.00 per student 


Certain courses carry a laboratory or similar fee. These fees are indicated under the FIRST SECTION 


listing of the course in the schedule. The table above includes: 


Resident Tuition  $240.90 per credit hour 


Non‐Resident/International Tuition  $591.90 per credit hour 


Student Services Fee  $15.00 per credit hour, with a maximum of $180.00 (12 credit 


hours) 


Library Fee  $11.75 per credit hour 


Technology Fee  $17.25 per credit hour with a maximum of $258.75 (15 credit 


hours) 


International Education Fee  $4.00 per student per term 


Green Fee  $3.00 per student per term 


Student Union Fee  $30.00 per student per term 


Recreation Fee  $70.00 per student per term 


Registration Fee  $5.00 per student per term 


Health Center Fee  $14.40 per student per term 


International Student Services Fee  $25.00 per student per term (International Students only) 


** Tuition and fees are subject to change by regental or legislative action and become effective on the 


date enacted. To view descriptions for the above fees, refer to Other Fees section under Fees 


Description:  http://finsvcs.utep.edu/StudentBusinessServices/Documents/FeesDescription.pdf 








Minimum Program Requirements
Term Course No. Grade Term Course No. Grade


SU2010 MASE 6396 A SU2010 MASE 6396 A


Additional Program Requirements        


Term Course No. Grade Leveling Y/N


Student Name


Degree Major UTEP Approved Concentration


Type of AdmissionTerm of Admission


Type of Curriculum


General Information   Please read carefully  
*A Preliminary degree plan should be issued by the conclusion of the first semester of study and only to fully admitted master's degree or graduate certificate seeking 
students and by the conclusion of the first year for doctoral degree seeking students.*A Revised degree plan is issued when changes are made to the Preliminary degree 
plan. *A Final degree plan is issued when the student applies for graduation. *The final degree plan should only list courses applicable to the degree. *Substitution or transfer 
courses and the UTEP equivalent must be noted on the degree plan. A formal request for transfer courses must be attached to the degree plan. *Nine hours of undergraduate 
courses approved for graduate credit are the maximum allowed on any graduate degree plan.  To comply with accreditation requirements, undergraduate courses not 
approved for graduate credit cannot be used to satisfy degree requirements.*Courses cannot be double counted for degree purposes. Appropriate substitutions should be 
assigned so that total credit hours for degree completion are satisfied. *All requirements for a master's degree must be completed within SIX years and EIGHT years for a 
doctoral degree. Students are urged to study the general requirements for graduate degrees stated in the Graduate Studies Catalog and are responsible for checking their 
own progress to ensure they meet these requirements. Any deviation from the course schedule below must have the approval of the  Graduate Advisor and the Graduate 
School.*Approval of this degree plan does not constitute a waiver of any requirements for the degree as set by the Graduate School or Department. 


 Type of Degree Plan 


 Student E-mail address


Committee
Research Advisor


Member


Member


Member


Member


Outside Member


Student Signature & Date Advisor Signature & Date


College Dean Signature & Date Graduate School Approval


Today's Date


Please verify that the student e-mail address is correct and legible. A copy of the Graduate School approved degree will be e-mailed to the student. 


Degree Plan 
Form 1 


  
Submit to the Graduate School 


The Graduate School 
Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue  El Paso, Texas  79968 
(915) 747-5491  Fax (915) 747-5788 
http://www.utep.edu/graduate
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Student ID


Anticipated Graduation Term 





D:20020325143403- 06'00'

D:20070208092248- 07'00'

Minimum Program Requirements

Term	

Course	

No.

Grade

Term

Course	

No.

Grade

SU2010

MASE

6396

A

SU2010

MASE

6396

A

Additional Program Requirements        

Term	

Course	

No.

Grade

Leveling Y/N

General Information   Please read carefully 

*A Preliminary degree plan should be issued by the conclusion of the first semester of study and only to fully admitted master's degree or graduate certificate seeking students and by the conclusion of the first year for doctoral degree seeking students.*A Revised degree plan is issued when changes are made to the Preliminary degree plan. *A Final degree plan is issued when the student applies for graduation. *The final degree plan should only list courses applicable to the degree. *Substitution or transfer courses and the UTEP equivalent must be noted on the degree plan. A formal request for transfer courses must be attached to the degree plan. *Nine hours of undergraduate courses approved for graduate credit are the maximum allowed on any graduate degree plan.  To comply with accreditation requirements, undergraduate courses not approved for graduate credit cannot be used to satisfy degree requirements.*Courses cannot be double counted for degree purposes. Appropriate substitutions should be assigned so that total credit hours for degree completion are satisfied. *All requirements for a master's degree must be completed within SIX years and EIGHT years for a doctoral degree. Students are urged to study the general requirements for graduate degrees stated in the Graduate Studies Catalog and are responsible for checking their own progress to ensure they meet these requirements. Any deviation from the course schedule below must have the approval of the  Graduate Advisor and the Graduate School.*Approval of this degree plan does not constitute a waiver of any requirements for the degree as set by the Graduate School or Department. 

Committee

Research Advisor

Member

Member

Member

Member

Outside Member

Please verify that the student e-mail address is correct and legible. A copy of the Graduate School approved degree will be e-mailed to the student. 

Degree Plan

Form 1

 

Submit to the Graduate School 

The Graduate School

Academic Services Building, Room 223

The University of Texas at El Paso

500 W. University Avenue  El Paso, Texas  79968

(915) 747-5491  Fax (915) 747-5788

http://www.utep.edu/graduate
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Requirements for the Degree  
(Also available at: http://academics.utep.edu/Default.aspx?tabid=4662) 


 
A minimum of 45-51 credit hours beyond the MA. 
 
15 hours of core courses,  
9 hours in a concentration,  
3 hours of graduate seminar, 
3 hours of an internship course,  
3 hours of an elective course, and  
12 hours of research courses, including the dissertation. 
 
A. Foundation (Prerequisite) Courses  
 
English 5309:  Introduction to Rhetoric and Writing Studies 
English 5346:  English Teaching Methods 
 
B.   Required Core Courses 
English 6310:   Rhetorical History I 
English 6311    Rhetorical History II 
English 6319:   Composition Studies 
English 6320:   Advanced Critical Theories (Rhetorics of Race and Ethnicity) 
English 6321:   Rhetoric and Technology 
 
C.  Concentration 
Three courses on a particular topic (in or outside of the English Department) according to the 
student's interest with the advisor's approval.  


D.  Graduate Seminar 
English 6130:  Graduate Seminar in Rhetoric  
 
E.  Internship 
 
English 5317: Professional Writing Internship 
OR 
English 5318:  Community Literacy Internship  
 
F.  Elective 
Any graduate-level English course or an approved course from a related discipline outside of the 
English Department.   
 
G. Research Courses 
English 6395: Dissertation Preparation 
English 6398 and 6399: Dissertation 







 
H. Maximum Time to Completion 
 
Students accepted into the PhD program in Rhetoric and Composition must complete all 
requirements for the degree within eight years. 
 
I. Language Requirement 
 
All students must demonstrate a reading knowledge of a language other than English sufficient to 
conduct research using primary and secondary sources.  The PhD program's emphasis on 
intercultural writing on the U.S./Mexican border will lead many students to elect Spanish to 
satisfy this requirement. 
 
J.  Qualifying Exams 
 
Students will take qualifying exams after successful completion of the language requirement and 
all courses with the exception of English 6395 and the dissertation. 
 








Name: Student ID#:


Title of Thesis or 
Dissertation 
Proposal:


Date Thesis or 
Dissertation Proposal 
Defended:


Thesis/Dissertation Committee                      


Chair:


Member:


Member:


Candidate:


Signature Date


Department/Program:


Degree & Major:


Member:


Member:


Graduate Advisor:


College Dean:


IRB: Does your research involve human subjects? If you answered yes, attach 
 a copy of The University of Texas at El Paso approved IRB application. 


Graduate School:


Thesis/Dissertation  
Proposal Form 


 Form 3 
  


Submit to the Graduate School for Processing


The Graduate School 
Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue, El Paso, Texas  79968 
(915) 747-5491   Fax (915) 747-5788 
http://www.utep.edu/graduate 
 


First Term of Thesis/Dissertation Enrollment:


The Thesis/Dissertation Committee affirms that the candidate listed above has presented and successfully defended an acceptable research topic and has the 
academic and professional background to address the topic. We also affirm that the candidate has completed coursework requirements, only lacking the 
completion of the thesis or dissertation to satisfy degree requirements. 


Doctoral candidates please follow up by submitting Form 4,  Application for Doctoral Candidacy to the Graduate School.


Co-Chair:


College:


Name


Expected Term of Graduation:


  
Consult your department regarding policies on proposal presentation.   


 


Outside Member:


Graduate School policy requires a minimum of three committee members: two from within the program/major and one from outside the program/major. Graduate School 
policy also maintains that committee members must be members of the Graduate Faculty and requires the Committee Chair to be a permanent member of the Graduate 
Faculty.   Departments or programs may impose additional membership criteria. You are responsible for adhering to policies of your department or program.  


Name Signature Date


Form_ 3_Proposal_Jan12revised


Answer verified by thesis or 
dissertation chair. Initial & Date   


 Email:





Thesis/Dissertation Committee                                             

Signature

Date

Thesis/Dissertation 

Proposal Form

 Form 3

 

Submit to the Graduate School for Processing

The Graduate School

Academic Services Building, Room 223

The University of Texas at El Paso

500 W. University Avenue, El Paso, Texas  79968

(915) 747-5491   Fax (915) 747-5788

http://www.utep.edu/graduate

 

The Thesis/Dissertation Committee affirms that the candidate listed above has presented and successfully defended an acceptable research topic and has the academic and professional background to address the topic. We also affirm that the candidate has completed coursework requirements, only lacking the completion of the thesis or dissertation to satisfy degree requirements. 

Doctoral candidates please follow up by submitting Form 4,  Application for Doctoral Candidacy to the Graduate School.

Name

 

Consult your department regarding policies on proposal presentation.  

 

Graduate School policy requires a minimum of three committee members: two from within the program/major and one from outside the program/major. Graduate School policy also maintains that committee members must be members of the Graduate Faculty and requires the Committee Chair to be a permanent member of the Graduate Faculty.   Departments or programs may impose additional membership criteria. You are responsible for adhering to policies of your department or program.  

Name

Signature

Date
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Address:
City, State/ and Zip Code


Term of Admission:


 ID Number:         


E-mail Address:     


Official Candidacy Conferral Date: Expected Term of Graduation:


The Graduate School 
Academic Services Building, Room 223 
The University of Texas at El Paso 
500 W. University Avenue  El Paso, Texas  79968 
(915) 747-5491   Fax (915) 747-5788 
http://www.utep.edu/graduate 
 


 Application for Candidacy  


& Final Degree Plan 
* for Doctoral students  only 


Form 4  
Submit to the Graduate School for Processing


If your research involved human subjects, make sure a copy of approved IRB (Institutional Review Board) application is on file at the Graduate School.


Student Name:     


Phone Number


Doctoral Program


Dates of Qualifying Exams (If required)    


Exam #1 Exam #2 Exam #3


Title of Dissertation


Dissertation Committee Name Signature Date


Supervisor


Co-Supervisor


Member


Member


Member


Member


Member


Signature Approval Name Signature Date


Candidate


Graduate Advisor


College Dean


Graduate School


  Form 1 on file __________   Form 2 on file __________   Form 3 on file __________


Date of Dissertation Proposal Defense


For_Form 4_Jul11







Semester Subject Number Grade Semester Subject Number Grade


Degree Plan


Student Name Student ID


List ONLY courses that apply towards your degree requirements.  Include in-progress and pending courses.  
Total courses/hours listed below should equal total hours/courses required of the degree as listed in the Graduate Catalog. 


Graduate Advisor Signature & Date 


Form 4_Jul11


Student Signature & Date





Degree Candidacy Application

Olympia Schwartz

D:20061013082938- 06'00'

D:20061016083117- 06'00'

City, State/ and Zip Code

The Graduate School

Academic Services Building, Room 223

The University of Texas at El Paso

500 W. University Avenue  El Paso, Texas  79968

(915) 747-5491   Fax (915) 747-5788

http://www.utep.edu/graduate

 

 Application for Candidacy 

& Final Degree Plan

* for Doctoral students  only

Form 4 

Submit to the Graduate School for Processing

If your research involved human subjects, make sure a copy of approved IRB (Institutional Review Board) application is on file at the Graduate School.

Dates of Qualifying Exams (If required)    

Dissertation Committee

Name

Signature	

Date

Supervisor

Co-Supervisor

Member

Member

Member

Member

Member

Signature Approval

Name

Signature	

Date

Candidate

Graduate Advisor

College Dean

Graduate School

For_Form 4_Jul11

Semester

Subject	

Number

Grade

Semester

Subject

Number

Grade

Degree Plan

List ONLY courses that apply towards your degree requirements.  Include in-progress and pending courses. 

Total courses/hours listed below should equal total hours/courses required of the degree as listed in the Graduate Catalog. 
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/       /


      Verification of TA/RA/AI/Participant Award 
    Waiver of Non-Resident Tuition Rate 


                This form certifies that this student is eligible to receive the following tuition waiver 


Graduate Student


Last Name (Family)   First Middle 


Consistent with statutory regulations, all TA/RA/AI appointments must be in areas related to the student's program of study. 
Academic departments must submit this verification to the Graduate School each semester or on an annual basis,    
depending on the length of the student's appointment. 


*  Waiver CANNOT be processed after the official census day (12     day of class during long semesters); unless, a memo  of justification from  th


 the Dean is provided prior to semester mid-term. * Any requests after semester mid-term will not be accepted. 


If the non-resident tuition waiver is also being requested for a dependant of a TA/RA/AI/PAW, complete the following: (Proof 
of relationship must be attached) 


Relationship to TA/RA/AI/PAW recipient:  


I certify that all the above conditions have been met.   If determined ineligible, I understand that I must pay non-resident 
tuition or I will be subject to disenrollment.  Arrangements for any additional payments will be made with the Cashier's Office 
prior to the census date of the term in question. 


Departmental Approval for TA/RA/AI Appointment 
I certify that this student will be working as a TA/RA/AI for no less than 20 hrs/wk throughout the semester indicated in an area 
related to his/her program of study.  


For appointments in area other than the student's major, you may be required to provide a brief rationale demonstrating how 
the appointment is related to the student's graduate program. 


Departmental Approval for Participant Award 


FOR  OFFICE USE ONLY 


Name: ID #:


MS PhD


Assistant Instructor Teaching AssistantResearch Assistant


Research AssociateParticipant  
Award 


Fall Spring Summer May Winter


Program: Master's Doctoral


Term:


Dependent Name: ID#:


Date:


Actual Amount:


Account No.:


Appointing Dept Chair: Dept :


Dependent ChildSpouse


Student Signature:


/       /Date:


Participant Award project or experience: Amount:


Supervising Professor: Department Chair:


Graduate School Approval:


/       /Date:


Birth Date: /       /


Revised: 11/16/2010 


Account No.:


Year:


College Dean Approval:


Date: /       /


      THE UNIVERSITY OF TEXAS AT EL PASO 


      GRADUATE SCHOOL 
                        


Email: Phone:


EID:


(The award must be competitive. Please provide the following: a letter of justification 
with criteria used to award, and list of applicant pool.)      


GPA: Hours Enrolled:


TOEFL Score:
per semester





Foreign Credentials Service of America

Olga Rodriguez

D:20070517164630- 06'00'

D:20070517164635- 06'00'

/       /

      Verification of TA/RA/AI/Participant Award 

    Waiver of Non-Resident Tuition Rate 

                This form certifies that this student is eligible to receive the following tuition waiver 

Graduate Student

Last Name (Family)   

First 

Middle 

Consistent with statutory regulations, all TA/RA/AI appointments must be in areas related to the student's program of study. 

Academic departments must submit this verification to the Graduate School each semester or on an annual basis,   

depending on the length of the student's appointment. 

*  Waiver CANNOT be processed after the official census day (12     day of class during long semesters); unless, a memo  of justification from  

th

 the Dean is provided prior to semester mid-term. * Any requests after semester mid-term will not be accepted. 

If the non-resident tuition waiver is also being requested for a dependant of a TA/RA/AI/PAW, complete the following: (Proof of relationship must be attached) 

Relationship to TA/RA/AI/PAW recipient:  

I certify that all the above conditions have been met.   If determined ineligible, I understand that I must pay non-resident tuition or I will be subject to disenrollment.  Arrangements for any additional payments will be made with the Cashier's Office prior to the census date of the term in question. 

Departmental Approval for TA/RA/AI Appointment 


  I certify that this student will be working as a TA/RA/AI for no less than 20 hrs/wk throughout the semester indicated in an area 
related to his/her program of study.   

For appointments in area other than the student's major, you may be required to provide a brief rationale demonstrating how the appointment is related to the student's graduate program. 

Departmental Approval for Participant Award 

FOR  OFFICE USE ONLY 

Term:

/       /

/       /

/       /

Revised: 11/16/2010 

/       /

      THE UNIVERSITY OF TEXAS AT EL PASO 

      GRADUATE SCHOOL 

Email: 

(The award must be competitive. Please provide the following: a letter of justification with criteria used to award, and list of applicant pool.)      
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PhD Committee Form 
 


New                   Revised                                                                     (Circle one) 
 


Name of candidate:  ______________________________________________ 
 
Date:  __________________ 
 
 
Dissertation director:  Name ______________________ 
 
    
Committee members:   1st reader  Name  ________________________ 
 
 
           Signature ______________________ 
 
 
   2nd reader  Name __________________________ 
 
 
            Signature _______________________ 
 
 
   Other members  
 
 
Tentative dissertation topic or title:   
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
Anticipated completion date:  _____________________ 
 
 
Approved by 
 
Dissertation Director ______________________________ 
 
Director of RWS  _________________________________ 
 
Date approved  _____________________ 
 
 
 
 








Qualifying Exams Guidelines 
 


Here are the assessment criteria that the faculty use for evaluating the qualifying exams: 
 
Students must: 


• Present succinct and insightful analyses of the readings, including the major assumptions 
and rhetorical stances of the authors 


• Situate the readings within broader theoretical, pedagogical, and/or historical contexts 
• Reflect critically upon the arguments, contexts, and line of inquiry in the readings 
• Develop their own arguments from these reflections 
• Write their responses clearly and concisely 


 
Here is the format you will use for the qualifying exam, taken directly from the Qualifying 
Exam given to students in August 2011.  
  
Follow these directions to format your examination: 


• Do not exceed a total of 32 double-spaced pages, not counting a Works Cited page for 
each response.  You may use MLA or APA citation format.  


• Use the font Times New Roman, 12 pt. font.  
• Use one-inch margins. 
• Number your responses, one to five; write the question (single-spaced) to which you are 


responding.      
 








  Last Revised October 2011 


THE UNIVERSITY OF TEXAS AT EL PASO 
GRADUATE SCHOOL 


APPLICATION FOR TRAVEL FUNDING GRANT 
 
This award competition is strictly for travel directly related to research or professional 
development.   Full-time master's or doctoral students enrolled in a degree program are 
eligible.   Preference will be given to requests for:  
 


• On site research activities by a graduate student researcher. 
• Oral presentation at a national or international meeting by a graduate student first 


author. 
 
Application Process: 
 


1. Please complete the application cover form below and obtain all required 
signatures. 


2. Attach a single page proposal that addresses the following items: 
a. Description of proposed travel plans. 
b. Potential impact of travel grant. 


3. Include a letter of support by thesis or dissertation chair. 
4. Submit a budget that includes estimated airfare, lodging, taxi fare, registration fees, 


per diem for meals, other (specify).   
5. Submit the complete application packet no later than the last Wednesday of each 


month, at least ten weeks in advance of the proposed travel. 
6. For conference travel, attach a copy of paper and evidence that it has been accepted 


for presentation.  


Only the top two proposals from a competitive pool of applicants will be funded.  Awards of 
up to $1,000 will be made once monthly on a competitive basis and announced on the first 
Monday of each month.  Graduate students may receive one award per academic year. 
 


Award recipients must do the following to receive reimbursement: 


1. The student’s academic department will need to contact the Graduate School to 
provide an account to transfer the award. Once this step has been completed, the 
student will be notified via e-mail that he/she has been approved for travel. 


2. Upon return from travel, the student must submit all original receipts to his/her 
department within a two week time frame. The department will prepare the travel 
reimbursement voucher.  Only approved, exact costs, verified by receipts will be 
reimbursed. 


 


 







  Last Revised October 2011 


THE UNIVERSITY OF TEXAS AT EL PASO 
GRADUATE SCHOOL 


APPLICATION FOR TRAVEL FUNDING GRANT 
 
 
Student’s Name: _____________________________________________ Student ID: __________________________ 


UTEP e-mail: ________________________________________________ Date __________________________________ 


Address: ______________________________________________________City: __________________________________ 


State:  ______________________________________ Zip Code: _____________________________________________ 


Academic Unit: ____________________________ College: ______________________________________________ 


Major: _______________________________________________ Level:_________________________________________ 


Supervising Faculty: _______________________________ Ext. __________ E-mail:________________________ 


Admin. Assistant: __________________________________ Ext. __________ E-mail:________________________ 


Proposed Travel Dates From: ________________________ To: ____________________________________ 


Conference Dates (if applicable) ________________________________________________________________ 


Conference Name (if applicable) ________________________________________________________________ 


Destination: __________________________________________________________________________________________ 


Total Budget Request: _____________________ Additional Funding: _________________________________ 


Other Sources of Funding:  __________________________________________________________________________ 


_________________________________________________________________________________________________________ 


 


 


 





		Students Name: 

		Student ID: 

		UTEP email: 

		Date: 

		Address: 

		City: 

		State: 

		Zip Code: 

		Academic Unit: 

		College: 

		Major: 

		Level: 

		Supervising Faculty: 

		Ext: 

		Email: 

		Admin Assistant: 

		Ext_2: 

		Email_2: 

		From: 

		To: 

		Conference Dates if applicable: 

		Conference Name if applicable: 

		Destination: 

		Total Budget Request: 

		Additional Funding: 

		Other Sources of Funding 1: 

		Other Sources of Funding 2: 








Rhetoric	  and	  Writing	  Studies	  Contact	  List	  


Name	   Title/	  Position	   Email	   Cohort	  


Agee,	  Nikki	   PhD	  Candidate	  
Assistant	  
Instructor	  


naagee@utep.edu	   2008	  


Al-‐Tabaa,	  Esther	   Assistant	  Director	  
–	  UWC	  


EAl-‐Tabaa@utep.edu	   N/A	  


Baca,	  Isabel	   Assistant	  Professor	   ibaca@utep.edu	   N/A	  


Biswas,	  
Moushumi	  


PhD	  Student	  
Assistant	  
Instructor	  


moushumibiswas@yahoo.com	   2011	  


Brunk-‐Chavez,	  
Beth	  


Associate	  
Professor	  Director	  
–	  FYC	  Associate	  
Dean	  –	  Liberal	  Arts	  


blbrunk@utep.edu	   N/A	  


Cisneros,	  Audrey	   PhD	  Student	  
Assistant	  
Instructor	  


afcisneros@utep.edu	   2010	  


Clark,	  Carol	   Associate	  
Professor	  


cclark@utep.edu	   N/A	  


Crnkovic,	  
Daliborka	  


PhD	  Student	  
Assistant	  
Instructor	  


dcrnkovic@miners.utep.edu	   2012	  


Diaz	  (Inman),	  
Maria	  Julietta	  


PhD	  Student	  
Assistant	  
Instructor	  


mgjdiaz@utep.edu	   2009	  


Drapes,	  Carolyn	   PhD	  Candidate	  
Assistant	  
Instructor	  


crdrapes@utep.edu	   2008	  


Duffy,	  Mary	   PhD	  Candidate	   mduffy@utep.edu	   2008	  


Dulin,	  Cassandra	   PhD	  Student	  
Assistant	  
Instructor	  


cassandra.dulin@gmail.com	   2012	  


Dura,	  Lucia	   Assistant	  Professor	   ldura@utep.edu	   N/A	  


Falcon,	  Jennifer	   PhD	  Student	  
Assistant	  
Instructor	  


jfalcon3@utep.edu	   2014	  







Flores-‐Pritchard,	  
Lourdes	  (Lulu)	  


Administrative	  
Secretary	  –	  English	  
Dept.	  


lschaerfl@utep.edu	   N/A	  


Foster,	  Helen	   Associate	  
Professor	  


hfoster@utep.edu	   N/A	  


Fourzan-‐Rice,	  
Judith	  


PhD	  Student	  
Associate	  Director	  
–	  FYC	  


jfourzan@utep.edu	   2011	  


Gallardo,	  Brenda	   PhD	  Student	  
Assistant	  
Instructor	  


brgallardo@miners.utep.edu	   2014	  


Gomez,	  Jose	  Luis	   PhD	  Student	  
Assistant	  
Instructor	  
Assistant	  Director	  
–	  FYC	  


jlgomez3@utep.edu	   2011	  


Hamilton,	  Lindsay	   PhD	  Student	  
Assistant	  
Instructor	  
Assistant	  Director	  
–	  UWC	  


lkathami@gmail.com	   2011	  


Herman,	  Louis	   PhD	  Student	  
Interim	  Director	  –	  
UWC	  


laherman@utep.edu	   2011	  


Lang,	  Betty	   PhD	  Student	  
Assistant	  
Instructor	  
Assistant	  Director	  
–	  RWS	  


eblang@utep.edu	   2011	  


Large,	  Sara	  
Bartlett	  


PhD	  Student	  
Assistant	  
Instructor	  
Assistant	  Director	  
–	  RWS	  


sblarge@miners.utep.edu	   2011	  


Lawrence,	  Gina	   PhD	  Student	  
Assistant	  
Instructor	  


gmlawrence@utep.edu	   2013	  


Maier,	  Maria	  Isela	   PhD	  Student	  
Assistant	  
Instructor	  


mmaier@miners.utep.edu	   2014	  


Mangelsdorf,	  Kate	   Professor	   kmangels@utep.edu	   N/A	  







Martin,	  Elsa	  
(Bonilla)	  


PhD	  Student	  
Assistant	  
Instructor	  
Treasurer,	  
Frontera	  Retorica	  


emartin3@utep.edu	   2012	  


Martin,	  Levi	   PhD	  Student	  
Assistant	  
Instructor	  Vice	  
President,	  Frontera	  
Retorica	  UWC	  
Website	  
Administrator	  


lrmartin@utep.edu	   2010	  


McEneny,	  
Terence	  


PhD	  Student	  
Assistant	  
Instructor	  


tdmceneny@miners.utep.edu	   2014	  


Medina,	  
Margarita	  


PhD	  Student	  
Assistant	  
Instructor	  


mmedina3@utep.edu	   2014	  


Omolola,	  Bayo	   PhD	  Student	  
Assistant	  
Instructor	  


bromolola@miners.utep.edu	   2012	  


Pagel,	  Myshie	   PhD	  Candidate	   mmpagel@miners.utep.edu	   2005	  


Panthee,	  
Rejendra	  


PhD	  Candidate	  
Assistant	  
Instructor	  


rkpanthee@utep.edu	   2009	  


Pham,	  Viet	   PhD	  Student	   vtpham@miners.utep.edu	   2011	  


Pichardo,	  Denise	   PhD	  Student	  
Assistant	  
Instructor	  


dpichardo@miners.utep.edu	   2012	  


Posey,	  Evelyn	   Professor	   eposey@utep.edu	   N/A	  


Robertson,	  Tanya	   PhD	  Student	  
Assistant	  
Instructor	  


tmrobertson2@miners.utep.edu	   2012	  


Rivera,	  Julie	   PhD	  Student	  
Assistant	  
Instructor	  


jarivera6@miners.utep.edu	   2014	  


Salas,	  Consuelo	   PhD	  Student	  
Assistant	  
Instructor	  


ccsalas@utep.edu	   2012	  







Salome,	  Melanie	   PhD	  Student	  
Assistant	  
Instructor	  


mrsalome@miners.utep.edu	   2012	  


Saenpoch,	  
Petcharat	  


PhD	  Candidate	  
Assistant	  
Instructor	  


psaenpoch@utep.edu	   2008	  


Singh,	  Minal	   PhD	  Student	  
Assistant	  
Instructor	  


msingh2@miners.utep.edu	   2010	  


Smith,	  Heather	   PhD	  Student	  
Assistant	  
Instructor	  


hsmith@utep.edu	   2014	  


Smith,	  Maggy	   Professor	  Director	  
–	  RWS	  Chair	  –	  
English	  Dept.	  


msmith@utep.edu	   N/A	  


Tinoco,	  Lizbett	   PhD	  Student	  
Assistant	  
Instructor	  


ltinoco2@miners.utep.edu	   2013	  


Varela,	  Steve	   Senior	  
Instructional	  
Consultant	  –	  
Instructional	  
Support	  Services	  


stvarela@utep.edu	   N/A	  


Vargas,	  Sabrina	   PhD	  Student	  
Assistant	  
Instructor	  


Svargas4@miners.utep.edu	   2014	  


Vierra,	  Paul	  J	  (PJ)	   PhD	  Student	  
Assistant	  
Instructor	  


pjvierra@miners.utep.edu	   2012	  


Villa,	  Jasmine	   PhD	  Student	  
Assistant	  
Instructor	  


jvilla4@miners.utep.edu	   2014	  


Warzecka,	  
Zachary	  


PhD	  Student	  
Assistant	  
Instructor	  


zawarzecka@miners.utep.edu	   2012	  


	  








Welcome to the PhD in Rhetoric and Writing Studies at UTEP! 
In this portfolio, you should find many forms and informational documents that you will need to 
successfully complete your course of study in the PhD program in RWS. Please scroll to the 
bottom of this document for a Table of Contents with hyperlinks to each document in the 
portfolio. If you have any questions about the portfolio, the program, UTEP, or the El Paso area, 
please feel free to contact Consuelo Salas at ccsalas@utep.edu or Zach Warzecka at 
zawarzecka@miners.utep.edu. We’re very excited to welcome you to the RWS program at 
UTEP! 
Forms: 


• For a complete list of forms from the Graduate School relevant to your graduate degree,
please go here: http://academics.utep.edu/Default.aspx?tabid=45219 (Some forms are
included in your packet, but since they are often updated annually, it would be best to get
them directly from this link in subsequent years.)


Financial Aid/ Funding: 


• For information regarding internal and external fellowships, scholarships, and other
forms of funding for research, please go here:
http://academics.utep.edu/Default.aspx?tabid=45211


• As part of your Assistant Instructorship (AI), you are eligible to receive benefits,
including health, dental, and vision care as well as retirement and life insurance options.
You may receive either basic health insurance for free, or you may buy in to the BCBS
UT Select plan offered to faculty and staff for a reasonable price. Please go to the Human
Resources webpage for information and forms:
http://admin.utep.edu/Default.aspx?tabid=505


Coursework: 


• For a detailed list of coursework and degree requirements and descriptions, please go
here: http://academics.utep.edu/Default.aspx?tabid=4662


• All doctoral students are required to register for 3 sections of 6130 Graduate Seminar in
Rhetoric. You may choose which semesters and which sections you would like. Although
they are listed with days and times, the class will meet only a few times per semester
based on the availability of all members. Topics range from creating e-portfolios to
publishing and are generally led by faculty in the RWS program.


• Qualifying Exams (Comps) are taken the summer after the completion of your
coursework, which is generally after the second year of study. The faculty for each of the
five core courses in RWS will write exam questions for the entire cohort. Exams will be
received and submitted digitally, and students will have 72 hours to answer all five
questions. The entire exam should not exceed 32 pages. Please refer to the Qualifying
Exams Guidelines document in your packet for more information.







Dissertation: 


• The dissertation is a piece of scholarly work completed in your area of concentration in
RWS and should be publishable either as a book or series of academic articles. Doctoral
candidates will complete a proposal, issue progress reports while writing, and give an
oral defense. Please go here for detailed information regarding the dissertation procedures
and guidelines:
http://academics.utep.edu/Portals/40/Current%20Students/Forms/Form_2012T&D%20Pr
ntd%20Glines.pdf


• Reading through some dissertations written by alumni of our program may be helpful. All
dissertations and theses completed at UTEP are available via the UTEP library website
(you will need to sign in):
http://0search.proquest.com.lib.utep.edu/pqdtlocal1006279/advanced?accountid=7121


Living in El Paso: 


• While it may be easy to get consumed with your doctoral studies, it’s also important to
nurture your hobbies and find ways to relax. El Paso and the southwest U.S. offer many
opportunities to do both! Please check out the “Beyond UTEP” section of your packet for
links to information regarding what to do in and around El Paso.


Table of Contents: 


RWS Contact Information – students, faculty, staff 


Financial: 


Current Tuition and Fees Statement 


AI Renewal Policy 


Out of State Tuition Form 


Request for Travel Funding (Graduate School) 


Coursework: 


Degree Requirements 


Degree Plan Form 


 Qualifying Exams Guidelines 







Dissertation: 
 
PhD Committee Form 


Doctoral Candidacy Application Form 


Approval to Conduct Research Form 


Dissertation Proposal Form 


Completion/ Defense Form 
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Beyond UTEP Links 


 


 











